
                      

      
 
 
2025 READER APPLICATION HOWTO 
This document was created to support individuals applying to become Readers for the 
2025 Immigrant-Led Organizations Fund through Maine Initiativesʼ application portal. 
 
If you have already created an account to submit organizational applications for funding, 
you can use the same login credentials to submit your Reader application. We recommend 
completing the brief Reader application in one sitting.  
 
Please contact ilofund@maineinitiatives.org if you have any additional questions about 
your online application.  
 

1. REGISTER FOR AN ACCOUNT 
1. From the home page, select ‘Sign Up’ in the upper right corner. 
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2. Fill in your first name, last name, and email address. 

 
 
 

3. Upon clicking the ‘Sign Up’ button, you will receive a password reset email at the email 
address you entered. Follow the link in that email to set your password. 
 

 
 

4. Congratulations! You can now login to the application portal at any time!  
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2. HOW TO APPLY ONLINE 

1. Once registered and logged in, your home page will look a little different. 
a. You will now have an option in the top menu bar to view ‘Open Reader 

Opportunities.̓  
b. You will also have access, via the user icon in the top right corner, to view 

your information and request updates. 
 
 

2. From your home page you can click on ‘Open Reader Opportunitiesʼ button to be 
taken to a listing of open Reader applications. 

a. You can click the ‘Learn more about the ILO Fund here.̓  to be taken to the 
ILO Fund page on the Maine Initiatives website. 
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3. From the Open Reader Opportunities list, click on ‘ILO Reader Applications 2025.̓  

Then click the ‘Apply as a Readerʼ button at the top right corner of the page to start 
your application. 
 

 
 

4. Complete the first application page requesting applicant information then select 
“Nextˮ to continue.  
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5. The following page of the application will ask for you to share why you are 
interested in being a Reader for the ILO Fund. 

 
 
 

 
6. Continue the application, indicating whether you are interested in being considered 

for the 2025 ILO Fund Grantmaking Advisory Committee and your anonymity 
preferences. You will also have an opportunity to view other ways you can support 
our participatory grantmaking process.  
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7. At the end of the application, you will have the opportunity to share any feedback 

you have for us about this Reader application. When you have completed all 
sections of the application, select “Apply .ˮ 

 
 

8. You will then be taken to a review page where you will be able to see the full 
submitted application. 

 
 

 
9. Congratulations! You have now successfully submitted your Reader application. 

You should receive a confirmation email to the email address you used in your 
submission. Thank you so much for applying to become a volunteer Reader.  
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